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EndNote Flowchart

Cite While You Write
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Reference Styles

* There are two main methods of referencing
articles in journal and book publications.

1. The Harvard (author-date)
2. and Vancouver (numeric) reference systems.

v Many professional publications often have
their own house style which introduce
specific variations within these general
conventions



Harvard (author-date) style

 This system uses the author’s name and date of
publication Iin the body of the text, and the
bibliography is given alphabetically by author.
* Example

’The author has discussed the implications of these proposals on the
National Health Service in another paper (Loft, 1991). Other writers have

commented on related issues, notably Lane (1992, 1994) and Lewis (1995,
p.54).



Vancouver (Numeric) style

« The Vancouver system differs from Harvard by using
a number series to indicate references. Bibliographies
list these in numerical order as they appear in the text.
The main advantage of the Vancouver style is that the
main text reads more easily, and some editors

consider this to be less obtrusive.

« Example
’The author has discussed the implications of these proposals on the
National Health Service in another paper (1). Other writers have
commented on related issues, notably Lane (2,3) and Lewis (4).
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Create a Library

File > New...

Key-in the library
filename (*.enl)
Select location to save
the library

Click “Save” to create
the new library
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Manual Data Entry

EndNole®

...Bibliographies Made Easy"

Manual Data Entry

&% THOMSON REUTERS

ational University

http://www.youtube.com/user/EndNoteTraining#p/u/29/30u5 b9d5D4

1/34


http://www.youtube.com/user/EndNoteTraining#p/u/29/30u5_b9d5D4
Thomson.Video.05 Manual Data Entry - 06-Manual_Data_Entry.wmv
Thomson.Video.05 Manual Data Entry - 06-Manual_Data_Entry.wmv

Cite While You Wirite
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Find & Insert Citations

Find Citation. . 55

Search for EndNote references to select and insert as citations In
Word document.
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Open Word document and place cursor at the location for citing
In Word: EndNote X4 Tab> Citations Group > /Insert Citation > Find

Citation. ..

Enter text/keywords
Click Find'to search for matching references
Select the intended refer,.f.-;@
Click /nsertto cite
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EM Go to EndMote

h Find Figure...

——y

EndNote X4 Find & Insert My References &‘
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Author Vear Title
Human-computer interaction : 4th International Conference, EWHCI '34 St Petersburg,Russia, August 2-5, 1994 : 51
Humman-Computer Interaction, Ambient, Ubiquitous and Inteligent Interaction

1985 Humman-computer interaction
1988 Humman-computer ineraction
1992 Humman computer interaction
Dix 1993 Humman-computer interaction
Dix 1998 Human-computer ineraction
Faulkner 1998 The essence of human-computer inkeraction
Imaz 2007 Designing with blends : conceptual Faundations of human-tompLter interaction and software engineering
Inkernational Conf... 1995 Hurman-computer interaction : Sth international conference , EWHCT '95, Moscow, Russia, July 3-7, 1995 : selected
MeLaughin 2004 Material probing method For medical application, Involves receiving echoss generated by interactions between ultrast
Scatt 1991 Humman-computer interaction : a cognitive erganomics approach
A3 3
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itle: Hurian-compuker inkeraction : 4th International Conference, EWHCI ‘94 St. Petersburg,Russia, August 2-5, 1954 : selected papers
Berlin Springer-Verlag, 1994
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Find & Insert Citations =

Insert Selected Citation(s) *

 Insert the references selected in EndNote into document at the
location of the Word cursor.

1.
2.
3.
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Open EndNote library and select the reference(s) that would like to cite
Open Word document and place cursor at the location for citing

In Word: EndNote X4 Tab > Citations Group > Insert Citation
> [nsert Selected Citation(s)

The reference(s) is cited at the location specified
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Customize Cirtations

Format Bibliography .5

« Change or verify the style and layout of the bibliography
1. InWord: EndNote X4 Tab > Bibliography Group > Click-on corner arrow

2. Able to;

BE &

Libraries

a. Format Bibliography — change output style, temporary citation delimiters, and in-
text citations linkage

b. Layout — configure font type and size, spacing, indentation, etc.

c. Instant Formatting — enable for automatically formatting citations and updating the
bibliography

Style: APABLh <

55_ Update Citations and Bibliography
5 Convert Citations and Bibliography =
Eibliography G
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Format Bibliogra) phy|LY t|I stant Formatting

_ EndMote X4 Format Bibliography EndNote X4 Format Bibliography

Format Bibliography | Layou t|I nskal tFrmattg

With cutput style: | AP 6th

Temporary citation delimiters

Left: Right:

Link in-text citations to references
[Junderling linked in-text citations

in the bibliography

o0t Size:

i 12 v
Bibliography title:
References Text Format. ..

Start with bibliography number:

indent: | 0.000in Line spacing: | Single
Hanging indent: | 0.500in Space after:

First line

=
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Instant Formatking
Inskant Formatting automatically updates your
reference list as new citations are added to a
docurnen k.

Instant formatting is currently on.

Turn OFf l [ Settings. ..

OK

] [ Cancel ] [ Help

[ ok

] [ Cancel ] [ Help

]
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Customize Citations
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Edit & Manage Citation(s).=4

« Make any changes inside a citation, such as adding page numbers or
removing author names from author-date citations.
1. InWord: EndNote X4 Tab > Citations Group > Eait & Manage Citation(s)

2. Able to:
a. Edit Reference — insert and remove citation
Exclude author & Exclude year
Prefix, Suffix & Pages
Citation display order

EndNote X4 Edit & Manage Citations

oo o

EM Go to EndMote

-
=¥ Edit & Manage Citationlsld

Insert
Citation = g,g Edit Library Reference(s)

Citations
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Additional CWYW Features =

Convert to Unformatted Citations =2

 Revert formatted citations to temporary citations, removes the

bibliography, and turns off instant formatting.

1. In Word: EndNote X4 Tab > Bibliography Group > Convert Citations and
Bibliography > Convert to Unformatted Citations

2. To change back to formatted citations, in Word: EndNote X4 Tab >
Bibliography Group > Upadate Citations and Bibliography

Style: | APAGth - Export to EndMote ~
=¥ Update Citations and Bibliography %':Ed Preferences
Igj Convert Citations and Bibliography *l ? EndMote Help

) f.:g Convert to Plain Text
ME)  Convert Word 2007 Citations to EndNote
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* Option 1: Save a Copy
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Backup Libraries

 Create an exact copy of the library,
Including [library name].DATA folder

o File > Save a Copy...

BMy Documen ks
':J My Computer
My R k "Q My Mebwork Places
Documen ks (o) patrickpu,Data
IC15ample_Library_%4.Data
@ @ patrickpu.enl
Diesktop @ Sample_Library_xs.enl
by O ocumen| bs
ky Compuiter
‘g File Ei ample Libram =4 Copn.en
My Network Save az type:
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Recover Library

* Repair the damaged EndNote Library
Tool > Recover Library...
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S %

Save Recovered Librany as

Savein: | [@ Deszktop

106 references were recovered into the new library C:\Documents and Settingst clbpfolDeskioplpatrickpu_projl-Saved. enl

Be sure to use this copy in place of the ariginal damaged library, Term lists in this new library need to be updated using the Update Lisk command in the
Tools menu,

Q Sample_Library.enl

My Documents

o

ty Computer

File narme: atrickpL i1-5aved.en V| [ Save ]

by Network, Save as lpe: | EndMote Library [*.enl) w | [ Cancel ]
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Find Duplicates

 Locate duplicate references

 To set criteria:
« Eait > Preferences... > Duplicates

1/34

EndMote Preferences

Change Case
Display Fields Compare references bazed on the following fields:
Displav Fonts Zuathar ~
Duplicates Vear 3
Endrioke Web Title Defa u It
Find Full Text . H
5 dary Title [J |

Folder Locations E velcon ary Title [Joumal) Settl ng
Formatting ollime
Libraries L lssue 2

1 Pana= —
Reference Types
Sorting L
Spell Check, Mizie
Temparary Citations (O Exact Match
Term Lisks (#) lgnore spacing and punctuation
URLs & Links

Orline Search Results

[ &utomatically discard duplicates

Endnote Defaults ] [ Revert Panel ak. l [ Cancel

x)

EBNUS

Mational University
of Singapore

Libraries



Mational University
of Singapore

Find Full-Text o

EBNUS
ke

¢ SearCh the ™y Cibrary ~ b Author - Year ~ . Title

B All References Stone 2010 Celebrity slump: pure fiction?
@ Unfiled Stone Study guides achieve an average grade
I nte rn et fo r - ie Stone High street frozen out
Wi Trash Sharma 2010 The primary transcriptome of the major hur:
5 My Groups Raap 2010 Increased levels of serum IL-31 in chronic €
= Y P Plane Ricord Summary reloping Targeted Therapeutic
free Iy aval I ab I e & New Group (13} Ogden N Bafraes oproteinase-7 and premalignz
Neill . ven away' almost Pound 4bn
= : Edit Refe / S
My SHart Groups Kim Molve Zefr:r r;;iis b Trash r pylon Eradication for Stage 14
fu I I _text = New Group Set Karatas PN —— , | pylori serc_)prevalence i.n pati
= Online Search Voo | comvmemememto v B o pAtnogerd
’ © Web of Science (TS)  {0) Yasuda E“t nostic monoclonal antibody sp
: = 2
° N U S |_ S ©.PubMed (NLM) (0) mﬁt?elm CDE: —_— 52 |i;-1p trJagc%r;ee polymorphisms
ONatl U of Singapore (0} | yipglq o1t chain fatty acids on effectos
O e N U R L iS O.LISTA (EBSCO) (0} | PryczynicZ| ohow all References pylori infection and expressio
p O, Library of Congress (0] Pohl .| Show Selected References ent LQWIS (Le} antigen eXprea;
more... Mka_ndawm Hide Selected References | egglltarlan. approach o resef
- - Mattila . ention studies on patients ang
still work-1n- | endnote web P e e
configure... = . —_— _

rO reSS = Find Full Text 1. S - » X Whvat=tasat= ranscript
p g ElFound PDF (1) Helicoll  cociore o Library 0.

1
U Found URL (1)
Not found (2)

AAA LA A AAAA LA

1/34 A B i AP Shsa St I e b Gt A A BA S MMM s A ahadahie PRI Sapabsa et dt AR Amh S AP ATkt sha




1/34

Attach Files

Attach files (e.g. full-text PDF) to an EndNote
reference

Refere/ ;l Raap : 2010 p‘ co 'IL 31 in chronlc ;.pontaneouc i

Plane 2010 Record Summary... eted Therapeutics - CHl's TH
Ogden 2010 New Reference 7 and premalignant host resps
Neill 2010 Edit References nost Pound 4bn

Kim 2010 Move References to Trash  cation for Stage I{E1) Gastrig
Karatas 2010 Add References To » tevalence in patients with chr
Alazmi 2010 Copy References To » & Therapy in the Treatment of
Yeo 2009 Cut 1 of low pathogenic avian inflg
Yasuda 2009 Copy lonal antibody specific for H4
Xiao 2009 Copy Formatted > polyrmorphisms with gastrog
Wilhelm 2009 2

Vinolo 2009 : N acids on effector mechanisrg
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Mkandawire-... 2009 Hide Selected References approach to research with vud
Mattlla 2009 Hide Tab.Ea8

nd famlly me

\ A

Preview 1;&&1}
1 Raap U, Wieczorek — ‘
urticaria®. Exp Derpy  Festore o Librar T

Convert to Relative Links re

Mational University
of Singapore

EBNUS
ke

Libraries



Any questions?



